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FOREWORD

Hey Key Clubbers,

As you may know, Key Club International is the largest stuldehdrganization in the
world. Wehave over 270 000 members in 38 nations all over the worldirtgean organized
structure andsystem is very important to Key Club, as students lead thiescthe Districts and
even thelnternational Board. There are mamvays that Key Clubbecan take on bigger roles
in Key Club. ifou want to be more involved and learn a lot, | stgy encourage you to run for
apositon of higher office at the 71&astern Canada District Convention.

At District Convention, you witlave the opportunity to run for @osition on the District
Board toserve the Eastern Canada District of Key Club International. These positions include:
DistrictGovernor, District Secretaifreasurer, District Bulletin Editddistrict Webmaster and
Didrict Translator. Candidates for Governor and Secrefasasuer will deliver speeches in
the divisionakaucus rooms, as well as the House of Delegates. Candidateg foogfions of
Bulletin EditorWebmaster and Translator will be appointed throughigerview at District
Convention.

With that said, it doesn’t averdionwoutwhl t he Di
also have thepportunity to run for International endorsement. All caddtes running for
Internationalendorsement will delivespeeches during the causing sessions, as well as House
of DelegatesEach year, the Eastern Canada District is edbendorse one candidate for
International Presidenand International Vicé’resident and up to two candaties for
International Trustee.

| hope you take the initiative to run for ored these positions. Serving dne District
Board orinternational Board will allow you to Hdilifelong friendships, create unforgettable
experiences, andcquire skills that you will use fidne rest of you lives. If yolhave ary
guestions, do not hesitate toontact any member fothe District Board or the EABternational
Trustee Luke Gilmore. Youcanfinhe contact information of the
page at the end of the package.

Yoursm Service,

Yong Da Li

Yong Da Li
District Governor 2012018
Key Club International: Eastern Canada District




ELIGIBILITANDQUALIFICATIONS
Eligibility

In order to be eligible for election or appointment to a position on Bestern Canada District Board,
you must be:

- A current high school student
- An active member of a Key Club in good standing with Key Club International

Qualifications

Below is a list of suggested qualifications for individuals wishingt@ia position on the Eastern
Canada District Board:

- Although not required, having held a club, district or international officer positibeneficial
- Desire to fulfill duties of the position

- Openmindedness

- Desire to serve

- Confidence

- Dedication

- Goodwork ethic

- Understanding

- Organization

- Creative Thinking

- Optimism

- Leadership Skills

- Enthusiasm

- Support of parents/guardians, school and Kiwanis Club

For candidates running fd@istrict Translatarit is highly recormended to have a high degreefiiency
with both English and French.

For candidates running f@istrict Bulletin Editqrit is highly reommended to have a high degreé
graphic design skills particularly in Adobe Photoshop and InDesign (hoveewet Jimited tothese
programs).

For candidate running foDistrict Webmasterit is highlyecommended that you posses$iagh degree

of computer and website design skills.
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S TIMELINBF CANDIDATER ECTED)

As a candidate running for District Governor, District Secretdrgasure or International

Endorsement there will be several ways to present yourself at District Convention. All candidates who
submit their paperwork at District Convention will be allocated five minutes in each caucus room and
one minute in House of Delegat&3andidates who submit the required paperwork by the filsadline

will be given a spot in the Candidates Booklet and a two minute address during the OBergign.

Candidates who submit the required paperwork by the second deadline will be grahtedminute
address during the Opening Session, but willb®given a spot in the Candidates Bookléandidates
who submit the required paperwork by the third deadline will not be given a spot iCtmeidates
Booklet or a two minute address during tlgening Session.

*The timelinedoes notapply for appointed positions (District Edif®istrict Webmaster, District
Transl|l ator) . Pl ease refer to the “Timeline for Ca

Deadline One: February 23, 2018

Please submit théllowing documents via emaibtDistrict Governor Yong Da(governor@keyclub.ca).
Upon successful completion and soission, candidates running f@istrictGovernor District
SecretaryTreasurer or International Endorsement will be rewadidh spot inhe Candidate8ooklet, as
well as a two minute address during the Opening SessiofRriday ight. The CandidateBooklet is
included in the Convention Program Booklet which ismito all Convention attendee€andidates who
submit their forms by the fgt deadline will ha® the opportunity to give a twainute speech/address
during the Opening Session.

Required Paperwork:

- Statement of Candidacy Form

- Service Agreement for respected position

- Candidate Information Form Section A (Credentials), Sect{@aBdidates Questionnaiie .doc
or .docx format)and Section C (Candidates Page in .pdf format)

Deadline Two: March 16, 2018

Please submit the following documents via emaibistrict Governor Yong Da(governor@keyclub.ca).
Upon successful completicand submission, calidates for District GovernoBistrict Secretary
Treasurer, or International Endorsement will be eligiblelétiver a two minute address #te Opening
Session on Friday night. *If documente aubmitted after February 28andidates for District

Governor, District Secretafjreasurerand International Endorsement will hbe included in the
Candidate8ooklet*

Required Paperwork:

- Statement of Candidacy Form
- Service Agreement for respected position
- Candidate Information Form Sectidn(Credentials)




TIMEINE OF CANDIDATESECTED)
Deadline Three: March 23, 2018

Please submit the following documents to District Goverviong Da lduring the Candidates Meeting
prior to Opening Session. The location and time of thed@ates Meeting can be found the
Convention Schedule in the DCON Progiéyou have already submitted youiorms by thefirst or
second deadline, you will still need to attend the Candidates Meetitif.documents aresubmitted
after the February 23rad March 16deadlines, candidates for Govern&@ecretary Treasurer and
International Endorsement will not be included in t@andidates Booklet and will ngive an address
during the Friday Opening Session*

Required Paperwork:
- Statement of Candidacy Far

- Service Agreement for position
- Candidate Information Form Section A (Credentials)

Candidates who submit their forms by the first and second deadlii not have to be nominated

during the Opening Session. However, all candidates who istieir forms after the secondeadline

have to be nominated off the floor. Please read the mettegarding Nominationonthe El ect i on
Procedure” page for more information.

March 23, 2018

Candidates must attend the divisional caucuses, as indicatde: &andidates Meetm Aswell,
candidategnust attend House of Delegates.

**Note: Candidates only need to submit forms by one of theethdeadlines. Therefore, if you
submitted your forms by the first deadline, you do not need to sulymitr forms agan for the second
and third deadline. Howeveall candidates must attend the Candidates Meeting.




TIMELINE OF CANDIDATAZPOINTED

Candidates for District Editor, District Webmaster and District Translator will not be included in the
Candidates Booklet or give speeches. Rather, candidates will be interviewed by current District
Executives and the District Administrator.

March 23, 2018

Please submit the following documents to District Goverviong Da lduring the CandidateMleeting
prior to Opening Session. The location and time of thed@ates Meeting can be found the
Convention Schedule in the DCON Program. The tim@laéd of your interview will bdetermined at
the Candidates Meeting.

Required Paperwork:

- Statement ofCandidacy Form
- Service Agreement faespected position
- Candidate Information Form Section A (Credentials)

Candidates for District Editor are asked to prepare a portfolio andaaticle in correspondence with

0 KS LIA Ol dzNBDisFri2gtdzyilR Siplymeidk SLIDFiSgdhe Opening Session, you must be
nominated in order to be formally recognized asaadidate. Please read the section on Nomination in
the “"El ectipages Procedure?”

March 23, 2018

For candidates running for the position of Distficanslator, District Webmaster onidirict Bulletin

Editor, the decision will be based on interviews conducted durieg time on Saturday afternoon.

Information regarding the time and location of the interviewWwile pr ovi ded at the Cand
Meetingon Friday. These interviews will be conducted by the Dishdhinistrator and the District

Executives (District Governor, District Webmaster, District Editor, €arjdidates should be prepared

to discuss why they are well suited to the position, theiperiences in Key Club, their teaiship

experiences, etc. The results of the interviews will be comnatedtto the candidates later o8aturday

afternoon.




ELECTIONS PROCED

In the Eastern Canada District, it is practice to elect our Qii€ogernor and District Secretary
Treasurer through an election process involving the candidaisting, possible nomination at
Opening Session, caucusing and House of Delegates. For individikatg $be positions of District
Translator, District Webaster or District Editor, the processvblves the candidates meeting,
nomination at the Opening Session and interviews.

Nomination

For elected positions, there athree deadlines: February 23, 2018, March 16, 2018 and March 23
2018 Any candidatesunning for the positions of District Governor oisiict Secretarylreasurer, as
well as any candidate running for International Endorsement ageested to submit the requested
forms by one of the three deadlines. All candidates who meet thetfirs deadlines will be able to
address the membership through a two minute speech at the QalNdoninationsduring the Friday
Opening Session. Any candidates who have not met the first eadlthes, but wish to run for a
position must be nominated by theireprs off the floor on Friday night dugrthe Opening Session.
There will be a final call for nomination. At this time, any candidates did not meet the first two
deadlines can be nominated. The nomination must be perforined Key Club member and rimtan
advisor or distinguished guest. To nominate a candidate, the ndorimaust rise, state their namand
the name of their Key Club, and they must state the name of theqmewho is running for District
Office. Following this, the nomination must becended in a similar manner by anothexyKClub
member. Members of the District and/or International Board act allowed to nominate any
candidates for higher office. Candidates running off the fl@dabeing nominated during th®pening
Session on Ftay) will not have the privilege of gig a two minute address.

All candidates running for an appointed position mistnominated during the Openirgession
following the same process addressed in the previous paragraph.

/T YRARFGS4Q aS8SiAyd

Anycandidates running for higher office must attend the Gidates Meeting held before th®pening
Session on Friday, March 23, 2088 this meeting, the eldions process will be explainéa more
detail. Candidates will find information regarding the place time in the DCON Program.




ELECTIONS PROCED

Caucusing

SaturdayMarch 24, 2018vill mark the day for the caucusing sessian®istrict Convention. During
thesesessions, candidates seeking the positions of District GovernorcD&tcretarylreasurer, or an
endorsement for their International campaigns will deliver their sgess. There will be four caucus
rooms, each of which will contain members of multiple divisions.cEmelidates will rotate from one
caucus room to another during the cawging sessions based on a schedule given to thdidate at the
candidategneeting. Each candidate will be givetotal of five minutesper caucus room. The five
minutesincludes time for questions, therefore, it is up to the candidatéécide how much time they
would like to allocate to questions. The timekeeper will indicate thieswf the cacus room when the
candidate enters. When the five minutes elapse, the candidateeaid the room and rotate to the
next caucus room as exphad at the Candidates Meeting on Friday.

House of Delegates

During the House of Delegates on Saturday afternoon, candidalidsengiven the opportunity to
deliverone minutespeeches prior to the casting of the ballots. Thegeeches often convey thaél
message to voters before the votes are cast. It is possible thatt@mto dismiss the reading of
speeches by the candidates in House of Delegates may be pass$esiolfdurs, the candidates wilbt
be given the opportunity to speak and the vaiwill proceedFollowing the speeches, ballots will be
cast. Theballots willbe talliedby District Board membeiand thefinal results will be announced to the
candidates at the end of House of Delegates.
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CAMPAIGN RULES

All candidates running fdrigher office (District or International) must be endorsed at their
di vi s i-Winter sallieglsliAdandidate may not be endorsed by any division other than
his/herown. If a candidate is not endorsed by his/her division, they must run off the floor at
District Convention (therefore, they will not be included in the Candidates Booklet or be allowed
to give atwo minute address during the Opening Session). All candidates must be in good
standing withKey Club International.
The following forms must be subttgd to the District Governoby email by the second deadline
or in hard copy no later than the Candidates Meeting oddsti March 23, 2018Candidates for
District Governor, District Secretafyeasureior International Endomment need to submit
additional paperwork by the requested deadline in the Timeline for Electesitidas in order to
be included in the Candidat&ooklet and/or to give a twaninute address during the Opening
Session.

o Statement of Candidacy

0 Service Agreement

o Candidate Informationdfm (Section A-Credentials)
All candidates must attend the Candidates Meeting on Friday, March 23, 2018.
Spending money for any materials in a campaign for District affiteternational endorsement
is prohibited. Candidates seeking the positiorDi$trict Governor, District Secretaif reasurer
or endorsement for International office may submit a one pagenpstional flyer describing
their platform,as well as the Candidate Information Form bg first deadline (February 23,
2018 inorder to beincluded in the 201&astern Canada District Candidaooklet. No
materials will badistributed at District Convention, nor will any posters, buttongny other
campaign materialsther than the material contained in the Candidate Booklet be allowed.
No pre-Convention campaigning of any sort is permittedndidates may not contact anyone
outside of their division prior to District Convention to seafsort or advice. Any questions
about the elections process should be addressed to the Biskoverno. Candidates may not
explain platforms or seek support from anyone outside of their dimisin addition, candidates
arenot permitted to use the Internet or any other electronic megns. social media, chat
rooms,phone calls, websites, emails, etm)campaign prior to the Candidates Meeting on
Friday, Marct23, 2018 Any candidate found imiolation of this will be disqualified immediately.
All candidates are prohibited from utilizing any currénstrict Board or Board suppartember
in their campdégn staff. This includes all Districteextives, Lieutenant Governoippointed
Board members, and District Committee Chaite District Board is prohibiteflom endorsing
or giving the appearance of endorsing anpdigates running for office. Niavouritism will be
shown of any kind.
District Caucus and Interviews will be discussed in moreilddtthe Candidates Meeting on
Friday evening. The presiding officer of each caucus roomewiélw the rules for candidates
with the audience present priootthe start of caucuses.
Candidates seeking the offices of District Governor, Districegag-Treasurer or endorsement
for International office should be prepared to delivesgeech that does not exceed on@nute
in length at the House of Delegatesssisn.
The ECD Key Club District Board, with the approval of the Disticinistrator, will disqualify
any candidate that does not comply with these rules or other Board policies.
The Key Club District Board and District Administrator, will be resperfsibénfordng therules
stated above.
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SAMPLE CAUCQYSESTIONS

How do you plan to accomplish all of your goals in just one year of being on the District Board?
What is your favourite service project and why?

What is your greatest weakness as a leadéoW do you plan to overcome it?

What is the Key Club motto?

Recite the Key Club pledge.

What does service mean to you?

How much are Key Club District Dues? International Dues?

What makes Key Club different from other student organizations?

What sets you agrt from all of the candidates running for this position?

. If elected, what would you do to strengthen relationships betw&ay Club and other branches

of the Kiwanis family?

Why did you join Key Club?

Who is this year’ s Key hicddisirict ate theydramPat i on al Pres
Who is ECD's current Key Club I nternational Tr
What are the six parts of the Kiwanis Family?

Where is the Key Club International Convention being held this year?

Whatare KeyClubnt ernati onal ' s Preferred Charities?
Who is the Eastern Canada District’s Administr
What encouraged you to run for this position?

What is the goal of the ELIMINATE project?

What is your primary reason for running?

Where and when was Key Club estal@idh

What does Key Club mean to you?

Who is your role model? Why?

What are some ideas you have to increase communication in the District?
What does KEY stand for?

How would you balance extreurricular activities and academics with Key Club?
What are the Kg Club core values?

Name 3 members of the Eastern Canada District Board.

How many countries have a Key Club?

What have you personally done to help Key Club in th®wa service projects offered?




KEY CLUB

Eastern Canada District

Statement of Candidacy Form

Complete and submit this form with all required signatures tohstrict Governor by one of thiiree
deadlines (Feb. 23, Mar. 16, Mar.)2Bailure to complete this in full will be cause for notigesligible
to run for a District office. Pleagdtach all letters of permission/endorsement.

OFFICE SOUGHT: 0 Governor O District Secretanfreasurer
O Webmaster O District Translator O Bulletin Editor
O Endorgment for International Trustee O Endorsement for International Vice President

O Endorsenent for International President

In announcing myself as a candidate for the position inditateove, | hereby declare that:

| am fully aware of the responsibilities that this office carries amd tanfident that | will be abl
fulfill all duties and obligations as stated in the service agreemerthisroffice.

| intend to remain in high school during my term. | will maintainschoolwork and not let thisffice
have any adverseffect on my future education.

| have neither spent nor ddntend to spend any money on my campaign

| intend to remain an active member of my home Key Club anticfzate in as many serviqeojects as
possible.

I will abide by all of the rules setsfulorth by the
Name:

Street Address:

City: Province: Postal Code:

Home Phone:_( ) - Email:

Date of Birth: Day Month Year

Parent Names:

Mother: Father:




Faculty Advisor Kiwanis Advisor

Name: Name:
Phone: Phone:
Email: Email:

Name of Home Key Club:

Name of school (if different):

Name of School Principal:

By signing here, | fully agree to all terms as outlined in this agreement:

Signature of Candidate Date

t I NByldk DdzZt NRAFYyQa { A3yl (i ad

This form must be accompanied by:

1. A letter of endorsement from candidate’s F
22 A letter of endorsement from candidate’ s K
3. A letter of permission from High Schdiincipal.

4. A letter of permission from parent/guardian.




KEY CLUB

Eastern Canada District

Candidate Information Form

This form is required to be filled by all Key Clubbers running ftniddi©ffice or Endorsement for
International Office. All candidatese required to fill out Section A. Caddtes running for the position
of District Governor, District Secretaifyeasurer or International Endeement who wish to be included
in the Candidates Booklet must also fill out sections B and C and sth@mnitto District GovernoiYong
Da Li{governor@keyclub.gabyFebruary 23, 2018Please type or print neatly.

OFFICE SOUGHT: O Governor O District Secretanfreasurer
O Webmaster O District Translator O Bulletin Editor
O Endorgment for Internationallrustee O Endorsementdr International Vice President

O Endorsement for International President

Section A: Credentialfor all candidates)

Full name

Leadership positions held in Key Cl(include position and the year the position wsedd)

Leadership positions held outside of Key Clflbclude position and year)

Awards receivedMay include Key Club awards, community and/ or school awards)

Other activities/organizations(List any other organizations/clubs you are involved with)




Section B: Questionnairgor District Governor, District Secretafyeasuremnd International

Candidates)

How many years have you beempart of the Kiwanis Family?

Why are you running for this position? How will you help the Eastern Canada District of Key Club

International reach new heights?

What is your Key Club moment? (Favourite Key Club memory)

If you could send a personal message to each Key Club member, what would it be?

Section C: Candidate Pager District Governor, District Secretafyeasurerand Interrational
Candidates)

If you are running for the position of District Governor, District Secyefaeasurer or Endorsement for
International Office, you are eligible to make a one page documexittiil be included in the 2018
Eastern Canada Districandidate Booklet. You should include yplatform and any other details that
will help you in your campaign. The document must beD#Hormat and be printable in blacknd
white. The dimensions for the document may not exc8ed?2 by 5 1/2 with %2 inchmargins A sample
Candidate Bio page has been included with this fdrhe page must be submitted byebruary 23,
2018

Sample candidate biography included on next page.




LUKE GILMORE

FOR

INTERNATIONAL TRUSTEE

=
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Greetings!
you.

Yours in caring and service,

Sk gm

I'm Luke Gilmore and I'm running for the office of Key Club International Trustee. Having

served as a club Vice-President and as a District Secretary, | believe | have the necessary lead-

ership skills for the position. My goals of enriching the membership experience, expanding A

service resources, and supporting District plans will make my next year of service all about : 7

If you have any questions at any point during my campaign, or just want to say hello, please
don't hesitate to reach out to me via social media or email. | love meeting new people and
hope to speak with you during convention!

History

Enrich Membership

Expand Service

Support District

UNANIMOUSLY ENDORSED by

the

KANSAS DISTRICT OF KEY CLUB INTERNATIONAL

Club Vice-President 2015-16 Experience Resources Objectives
Kansas District - Promote a true - Create an Online - Work to understand
Secretary 2016-17 I student-led Service Fair for clubs and support the
environment on all to discover project Governors’Projects and
Attendance levels of Key Club ideas from Board plans in my
Kansas District - Encourage increased | - Contribute to and assigned Districts
Convention 15 16 ‘17 | contact with Builders | help distribute a“"How | - Help create and
International Club, Circle K, Kiwanis, | To” Guidebook distribute a Resource
Convention 15 16 Aktion Club, and high-lighting superb Manual for
Kansas District K-Kids members projects from all newly-elected officers
Fall Rally 6 through more joint Districts, with prior to the District
AllCiHcERoard K-Family events and | Step-by-Step Conventions and
Meelings Ig1z service projects instructions training
Contact Me!

Email: lukegilmore. kci@gmail.com
Facebook: Luke Gilmore
Instagram & Twitter: @lukegilmore_

15



DISTRICT EDITOR SUPPLE

Along with your interview with the current DisttiBulletin Editor and District Administrator, you are
asked to submit a portfadi and articleduringDistrictConvention.

As District Bulletin Editor, one of your main responsibilities ¥¢ate graphic for the District magazine,
the Eastern Canadgey. As such, it is important that yowpide a portfolio of your work. The work you
submit must be made solely by you. If it is found that wWek you have submitted is naftriginal, the
District Bulletin Editor and Administrator have the right to vpadir application.

Portfolio
Within your portfolio, you must inade the following at the least:

- Twopieces of work related to Key Club (poster, newsletter, etc.)
- A piece of your choice

Another important responsibility of the Editor is that he/she willvagting and editing articles thadre
published in the Eastern Canada Key. With this in mind, it is tanuathat the District BulletirEditor
demonstrates a high degree of writing and proofreading skills.

Article
Given the picture belowwrite a 100150word article.




KEY CLUB

Eastern Canada District

Service Agreement for the District Governor

I , do hereby declare myself vifiify to assume the duties of the
District Governor for the Eastern Canada District of Key Club Internhtiamalerstand that failure to
observe the following agreement may result in removal from officecooedance of the Eastern Canada
District Board policies and the Key Club International Bylaws. This casteagtideline, and does not
by any means lint my duties as a member of the District Board.

If elected the position of District Governor, | realize that | will be responsible to do the following:

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club
Internationalin accordance with the Key Club International Bylaws.

2. Maintain the quality of my school work and keep-tapdate at all times so that permission may
be obtained from parents and school authorities for occasional absence on Key Club business.

3. Maintain active membership in my home Key Club.

4. Promote the Objects of Key Club International and do everythisgipte to help promote Key
Clubin the Eastern Canada District.

5. Maintain regular communication with the District Administrator, Eastern Canada Distriad,Boar
Kiwanis Regional Chairs, Eastern Canada District Circle K Governor, Eastern Canada & Caribbean
District Governor, and Key Club International Trustee.

6. Attend the following events scheduled this year:

a. District Convention prior to my inductions
b. PostElecton District Board Meeting at District Convention
c. ECD Board TrainerLate May/ Early June
d. All Eastern Canada District Board Meetirdhroughout the term
e. Governors and Administrators Tm&tig Conference (GATC)
A April 2629, 2018 Baltimore MarriotWaterfront Hotel
f. Key Club International Ceention
A July 48, 2018 Chicago Marriott Magnificent Mile Hotel
g. Key Club International Leaderst@onference (LeadCon)
A July 1922, 2018Kiwanis Internationak Indianapolis, Indiana
ECD Summer Board Meeting
ECDMid-Winter Board Meeting
ECD Circle K District Convention (if possible)
EC & C Kiwanis District Convention (if possible)
Pre-Convention Board Meeting at the end of the term
. District Convention at the end of the term
Post-Convention District Board Meeting the end of the term

7. Publlsh ten monthly newsletters to the Eastern Canada District board, Kiwanis Regional Chairs,
and the Eastern Canada District’s Internationa
5 of each month

8. Publish at least 4 formabmmuniqués (flyers, newsletters tiers, diagrams, etc.) for club
Presidents irthe Eastern Canada District.

53— xT T




9. Submit an article for each issue of the Easter
aboutevents occurring in the Eastern Canada Qisof Key Club International.

10. Prepare and distribute tentative dated agendas for each didbdeird meeting at least one
weekprior to the board meeting. At the board meetings, follow thgenda to ensure efficient
andproductiveDistrict board meetings.

11. Distribute the Distinguished Criteria for District Officer positions, as provided by Key Club
International.

12. Develop material and institute a training program for district officers. Include the following
topics, inaddition to any other relevant informatio

Key Club International Major Emphasis Project and Service Partners

Youth Opportunities Fund

Kiwanis Family

Planning Service Projects and Programs

Suggested Calendar

Position Responsibilities

Emphasis on Club Building and Reactivation

Guidelines foDivisional Meetings

13. Prowde written directives and assist district committees in their operation, including (but not
limited to) the following committees: Membership Development, Service planning/ Major
Emphasis, Kiwanikamily Relations, and Conventiplanning.

14. Maintain a monthly reporting system for each Lieutenant Governor and provide each board
memberwith a quarterly evaluation of their performances.

T@To oo Ty

15.Provide the Eastern Canada District’'s I nternat
he/ she can contribute to the successes of the Eastern Canada District.

16.Provide the Eastern Canada District’'s I nternat
Distictb oar d meeting, along with the Eastern Canad

17. File all reportsequired by Key Club International in a timely manner.

18. Perform at least 50 hours of community service.

19. Assist the Eastern Canada District Secrefhmyasurer in collecting 100% of membership dues.

20. Maintain a positive attitude to inspire, collaborate aneljnthe Eastern Canada District Board
members in efforts to grow the Eastern Canada District of Key Club International.

I have read the Eastern Canad act@iesnbrrwhichtoutisesthe r vi c e
minimum duties and responsiliies of the office. If elected, | am vitly and committed to completing
these duties to the &st of my abilities for the 201:-82019Key Club year.

Signature of Candidate Date

Name of Parent/ Guardian ParentGuar di an’ s Signature

/\o"‘""@ - u
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\"Ng-t‘ v

Service Leadership Programs




KEY CLUB

Eastern Canada District

Service Agreement for the District Secretafyreasurer

I , do hereby declare myself vifiify to assume the duties of the
SecretanyTreasurer for the Eastern Canada District of Key Club Intern&tiamaderstand that failure
to observe the following agreement may result in removal from officecooedance of the Eastern
CanadaDistrict Board policies and the Key Club International Bylaws. This casteaguideline, and
does not byany means lint my duties as member of the District Board.

If elected the position of District Secretafiyreasurer, | realize that | will besponsible to do the
following:

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club
International in accordance with the Key Club International Bylaws.
2. Maintain the quality of my school work and keep-tapdate at all times so that permission may
be obtained from parents and school authorities for occasional absence on Key Club business.
Maintain active membership in my home Key Club.
Promote the Objects of Key Club International and do everything possible to help promote Key
Club in the Eastern Canada District.
5. Maintain regular monthly communication with the District Administrator, the istéovernor,
the Eastern Canada District’s International Tr
Governors.
6. Attend the following events scheduled this year:
District Convention prior to my induction
Post-Election District Board Meeting Biistrict Convention
ECD Board TrainerLate May/Early June
Key Club International Conventieif possible
i. July 48, 2018 Chicago Marriott Magnificent Mile Hotel
e. ECD Summer Board Meeting
f. ECD MidWinter Board Meeting
g. All District Board Meetings
h
[

ko

coop

Pre-Convention Board Meeting
. District Convention at the end of the term
j. PostConvention District Board Meeting at the end of the term
7. Work with all Lieutenant Governors to achieve 100% of membership dues. Place emphasis on
collecting early bird dues (Nowwer 1, 2018for as many clubs as possible.
8. Work with the District Administrator to create and monitor a District budget for all expenses
throughout the term.
9. Publish at | east ten monthly newsletters to th
International Trustee.
10. Publish at least 4 formal communiqués (flyers, newsletters, letters, diagrams, etc.) for club
Secretaries and Treasurers in the Eastern Canada District.
11. Record the minutes of each district board meeting (electronic or in person)iatribdte copies
to all district officers and the Key Club International Office within 15 days of each meeting.




12. Work with the Lieutenant Governors in the Eastern Canada District to obtain all new club officer
information before June 15, 2018

13. Present a Disict SecretaryTr easur er ' s report at each official

14. Send notification of delinquent status to delinquent Key Club Presidents and faculty advisors by
December 31, 2018

15. Assist the Eastern Canada District in functionality by woikmat least one District committee.

16.Publ i sh articles for the Eastern Canada Distri
District’s Bulletin Editor.

17. Develop materials and run a workshop to train club secretaries and treasurers at the end of my
term.

18.Compi l e a master |ist with all of the Eastern
the work that has been completed to address those directives. Distribute this document to the
District Administrator and the new District Governor.

19. Perform at least 50 hours of community service.

20. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board
members in efforts to grow the Eastern Canada District of Key Club International.

| have read the EasternCarrad Di st rict’'s Service AgTreasuraewhich f or t h
outlines the minimum duties and responsibilities of the office. If electenn willing and committed to

completing these duties to thedst of my abilities for the 201:82019Key Club year. | acknowledge that

failure to accomplish these tasks may result in probation, and possithgval from the Eastern

CanadaDistrict Board.

Signature of Candidate Date

Name of Parent/ Guardian Parent/ Guadi an’ s Signatur e
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KEY CLUB

Eastern Canada District

Service Agreement for the District Bulletin Editor

I , do hereby declare myself vifiify to assume the duties of the
District Bulletin Editor for the Eastern Canada District of Keyl@teimationd. | understand that failure
to observe the following agreement may result in removal from office in accordance veitBdstern
CanadaDistrict Board policies and the Key Club International Bylaws. This casteaguideline, and
does not byanymeans limit my duties as member of the District Board.

If elected the position of Bulletin Editor, | realize that | will égponsible to do the following:

1. Abide by the policies and procedures set forth by the &as€Canada District of Key Club
International inaccordance with the Key Club International Bylaws.
2. Maintain the quality of my school work and keep-tapdate at all times so that permission may
be obtained from parents and school authorities for occasional absence on Key Club business.
3. Maintain active membership in my home Key Club.
4. Promote the Objects of Key Club International, and do everything pedsiblelp promote Key
Club inthe Eastern Canada District.
5. Maintain regular monthly communication with the District Administratibre Disrict Governor
and allother members of the ECD Board and Board Support.
6. Attend the following events scheduled this year:
District Convention prior to my induction
PostElection District Board Meeting at District Convention
ECD Board Trainef_LateMay/Early June
KeyClub International Conventionif possible
i. July 48, 2018 Chicago Marriott Magnificent Mile Hotel
ECD Summer Board Meeting
ECD MidWinter Board Meeting
Pre-Convention Board Meeting
District Convention at the end of the term
i. PostConvention District Board Meeting at the end of the term
Produce and distribute at least five articles of correspondence for district board members.
Publish at least four issues (one for each season) of the Eastern Canada District Publication (EC
Key), and work with the District Webmaster to distribute them to Key Clubs throughout the
Eastern CanaDistrict.
9. Present a District Bulletin Editor’s report at
10. Attend as many District Board meetings as possible, providingeiotadvance for when | am
unableto attend.
11. Assist the Eastern Canada District in functionality by contributing &aat bne District
committee,ad ndi cated by the Eastern Canada District
12. Encourage Lieutenant Governors to find members wtaybe able to support the District
publications by submitting articles to be published.
13.Assi st the Eastern Canada KbByiClub IntéerratiohasGraptocar d o f
Standards, as required.
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14. Perform at least 50 hours of community service.
15. Maintain a positive attitude to inspire, collaborate and help Eestern Canada District Board
members in efforts to grow the Eastern Canada District of Key Club International.

I have read the Eastern Canad atinbditos, tvhich gutlifestheSer vi c e
minimum duties and responsibilities of the office. If elected, | am willingcantmitted to completing

these duties to the bst of my abilities for the 201-82019Key Club yeal acknowledge that failure to

accomplish thee tasks may result in probation, and possibly, remaeahfthe Eastern Canada District

Board.
Signature of Candidate Date
Name of Parent/ Guardian Parent/ Guardian’s Signat u
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KEY CLUB

Eastern Canada District

Service Agreement for the District Webmaster

I , do hereby declare myself vifiify to assume the duties of the
District Webmaster for the Eastern Canada District of Key Club Internatiamaderstand that failure to
observe the followingigreement may result in removal from office iocardance of the Eastern Canada
District Board policies and the Key Club International Bylaws. This contract debngyiand does not

by any means limit my duties @member of the District Board.

If elected the position of Webmaster, | realize that | will lesponsible to do the following:

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club
International inaccordance with the Key Club International Bylaws.
2. Maintainthe quality of my school work and keep-tgrdate at altimes so that permission may
be obtained from parents and school authorities for occasional absence on Key Club business.
3. Maintain active membership in my home Key Club.
4. Promote the Objects of Keyub International and do everything pobk to help promote Key
Club inthe Eastern Canada District.
Maintain regular monthly communication with the District Governor and District Administrator.
Attend the following events scheduled this year:
District Convention prior to my induction
PostElection District Board Meeting at District Convention
ECD Board TrainerLate May/Early June
Key Club International Conventietif possible
i. July 48, 2018 Chicago Marriott Magnificent Mile Hotel
e. ECD Summer BoaMeeting
f. ECD MidWinter Board Meeting
g. Pre-Convention Board Meeting
h
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District Convention at the end of the term
Post-Convention District Board Meeting at the end of the term
7. Upl oad all publications f r omustebsont@EleEastegnr n Canad
CanaddDi strict’s Website.
8. Update the Eastern Canad a ssBtithe Cammuenicdtien/ Pldicb si t e r
Rel ations Committee to run the Eastern Canada
9. Attend as many Eastern Canada District Boardtings as possiblg@roviding notice in advance
for meetings | will be unable to attend.
10. Organize all files and resources in an appropriate manneronthe Ear n Canada Di st r i
Dropboxfolder.
11. Work with the Lieutenant Governors to ensure thatthe Easteanad Di st ri ct ' s map i
date,and all Key Clubs are included with accurate addresses.
122Assi st the Eastern Canada Di sebstanedstrid functi ona
committee,ax hosen by the Eastern Canada District’'s
13. Promde Key Clubs that have excelled on a regular basis by skowcddem on the Eastern
CanaddDi strict’ s Website and social media account




14. Perform at least 50 hours of community service.
15. Maintain a positive attitude to inspire, collaborate and help tBastrn Canada District Board
members in efforts to grow the Eastern Canada District of Key Club International.

I have read the Eastern Canada tViebrsasteriwhicthowlineSer vi ce
the minimum duties and responsibilities tife office. If elected, | am wilg and committed to

completingthese duties to the bst of my abilities for the 201:82019Key Club yeat acknowledge that

failure toaccomplish these tasks may result in probation, and possibly, rentovalthe Eastan

Canada DistridBoard.

Signature of Candidate Date

Name of Parent/ Guardian Parent/ Guardian’s Signat u
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KEY CLUB

Eastern Canada District

Service Agreement for the District Translator

I , dohereby declare myself wiitlg to assume the duties of the
District Translator for the Eastern Canada District of Key Club Internhtiamalerstand that failure to
observe the following agreement may result in removal from officecooedance of the Eésrn Canada
District Board policies and the Key Club International Bylaws. This casteagtideline, and does not
by any means limit my duties @member of the District Board.

If elected the position of Translator, | realize that | will bsponsibé to do the following:

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club
International inaccordance with the Key Club International Bylaws.
2. Maintain the quality of my school work and keep-tapdate at alttimes so that permission may
be obtained from parents and school authorities for occasional absence on Key Club business.
3. Maintain active membership in my home Key Club.
4. Promote the Obijects of Key Club International and do everythinglgedsi help promee Key
Club inthe Eastern Canada District.
5. Maintain regular monthly communication with the District Goverristrict Administrator and
all other Board members.
6. Attend the following events scheduled this year:
District Convention prior to my induction
Post—Election District Board Meeting at District Convention
ECD Board TrainerLate May/Early June
Key Club International Conventietif possible
i. July 48, 2018 Chicago Marriott Magnificent Mile Hotel
e. ECD Summer Board Meeting
f. ECD MidWinter Board Meeting
g. Pre-Convention Board Meeting
h
i.
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District Convention at the end of the term
Post-Convention District Board Meeting at the end of the term
7. Assist the Eastern Canada Districticts functiona
committee, axhosen bythe Eat er n Canada District’s Governor.
Translate documents as required by the District Governor and District Administrator.
Perform at least 50 hours of community service.
10. Maintain a positive attitude to inspire, collaborate and help thastern Canada DistrBbard
members in efforts to grow the Eastern Canada District of Key Club International.
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| have read the Eastern Canada Tpoanstaton whichoutlmesSer vi c e
the minimum duties and responsibilities of the officeelécted, | am wilhg and committed to

completingthese duties to the bst of my abilities for the 201:82019Key Club gar. | acknowledge that

failure to accomplishhese tasks may result in probation, and possibly, remaeah the Eastern

Canada Distrt Board

Signature of Candidate Date

Name of Parent/ Guardian Parent/ Guardian’s Signat u

Kiwanis
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FURTHER INFORMATI®

For further information concerning campaigning for offices on the Eastern Cérsulit Board oon
the Key Club International Board, please refer to www.keyclub.ca and www.keyclub.org. Yalsonay
contact either the District Governor or the District Administrator with any questionsnsivered in
this package or on either of theiggested websites.

If you would like information about any of the specific District positigrsase contact the respective
officer currently serving in the position. If you would like moreinfation about positions on the
International Board, please ntact our International Trustee. Thmntact information is provided
below.

Yong Da Li governor@keyclub.ca
District Governor

Cindy Zhang dst@keyclub.ca

District Secretanfreasurer

Katie Tan webmaster@keyclub.ca

District Webmaster

Jessica Kim editor@keyclub.ca
District Bulletin Editor

Oishee Ghosh oisheegll@gmail.com

District Translator

Luke Gilmore lukegilmore.kci@gmail.com

International Trustee

Deborah Knight deborahanneknight@gmail.com

District Administrator

If you are submitting youforms in order to meet one of #first two Call for Nominatiodates
(February 23 or March }6you should receivereemail of acknowledgement frothe District
Governor upon submission. If you do not receive an email of acknowledgi@ w8 hours,
please feel free to contadDistrict Governor Yong Da Li at (416) 836 9288







