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FOREWORD 
Hey Key Clubbers, 

As you may know, Key Club International is the largest student-led organization in the 
world. We have over 270 000 members in 38 nations all over the world. Having an organized 
structure and system is very important to Key Club, as students lead the clubs, the Districts and 
even the International Board. There are many ways that Key Clubbers can take on bigger roles 
in Key Club. If you want to be more involved and learn a lot, I strongly encourage you to run for 
a position of higher office at the 71st Eastern Canada District Convention. 

At District Convention, you will have the opportunity to run for a position on the District 
Board to serve the Eastern Canada District of Key Club International. These positions include: 
District Governor, District Secretary-Treasurer, District Bulletin Editor, District Webmaster and 
District Translator. Candidates for Governor and Secretary-Treasurer will deliver speeches in 
the divisional caucus rooms, as well as the House of Delegates. Candidates for the positions of 
Bulletin Editor, Webmaster and Translator will be appointed through an interview at District 
Convention.  

With that said, it doesn’t end with the District Board. At District Convention, you will 
also have the opportunity to run for International endorsement. All candidates running for 
International endorsement will deliver speeches during the caucusing sessions, as well as House 
of Delegates. Each year, the Eastern Canada District is able to endorse one candidate for 
International President and International Vice-President and up to two candidates for 
International Trustee.  

I hope you take the initiative to run for one of these positions. Serving on the District 
Board or International Board will allow you to build lifelong friendships, create unforgettable 
experiences, and acquire skills that you will use for the rest of your lives. If you have any 
questions, do not hesitate to contact any member of the District Board or the ECD International 
Trustee Luke Gilmore. You can find the contact information of the board on the “Further Info” 
page at the end of the package.  

 

Yours in Service, 

Yong Da Li  

Yong Da Li 
District Governor 2017-2018 
Key Club International: Eastern Canada District 
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ELIGIBILITY AND QUALIFICATIONS 

Eligibility 
In order to be eligible for election or appointment to a position on the Eastern Canada District Board, 
you must be: 

- A current high school student 
- An active member of a Key Club in good standing with Key Club International 

 

Qualifications 
Below is a list of suggested qualifications for individuals wishing to obtain a position on the Eastern 
Canada District Board: 

- Although not required, having held a club, district or international officer position is beneficial 
- Desire to fulfill duties of the position 
- Open-mindedness 
- Desire to serve 
- Confidence 
- Dedication 
- Good work ethic 
- Understanding 
- Organization 
- Creative Thinking 
- Optimism 
- Leadership Skills 
- Enthusiasm 
- Support of parents/guardians, school and Kiwanis Club 

For candidates running for District Translator, it is highly recommended to have a high degree of fluency 
with both English and French. 

For candidates running for District Bulletin Editor, it is highly recommended to have a high degree of 
graphic design skills particularly in Adobe Photoshop and InDesign (however, is not limited to these 
programs). 

For candidates running for District Webmaster, it is highly recommended that you possess a high degree 
of computer and website design skills. 

Page 5 
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TIMELINE OF CANDIDATES (ELECTED) 
As a candidate running for District Governor, District Secretary-Treasurer or International 
Endorsement, there will be several ways to present yourself at District Convention. All candidates who 
submit their paperwork at District Convention will be allocated five minutes in each caucus room and 
one minute in House of Delegates. Candidates who submit the required paperwork by the first deadline 
will be given a spot in the Candidates Booklet and a two minute address during the Opening Session. 

Candidates who submit the required paperwork by the second deadline will be granted a two minute 
address during the Opening Session, but will not be given a spot in the Candidates Booklet. Candidates 
who submit the required paperwork by the third deadline will not be given a spot in the Candidates 
Booklet or a two minute address during the Opening Session. 

 

*The timeline does not apply for appointed positions (District Editor, District Webmaster, District 
Translator). Please refer to the “Timeline for Candidates (Appointed Positions)” page. 

Deadline One: February 23, 2018 
Please submit the following documents via email to District Governor Yong Da Li (governor@keyclub.ca). 
Upon successful completion and submission, candidates running for District Governor, District 
Secretary-Treasurer or International Endorsement will be rewarded a spot in the Candidates Booklet, as 
well as a two minute address during the Opening Session on Friday night. The Candidates Booklet is 
included in the Convention Program Booklet which is given to all Convention attendees. Candidates who 
submit their forms by the first deadline will have the opportunity to give a two minute speech/address 
during the Opening Session. 

Required Paperwork: 

- Statement of Candidacy Form 
- Service Agreement for respected position 
- Candidate Information Form Section A (Credentials), Section B (Candidates Questionnaire in .doc 

or .docx format), and Section C (Candidates Page in .pdf format) 

Deadline Two: March 16, 2018 
Please submit the following documents via email to District Governor Yong Da Li (governor@keyclub.ca). 
Upon successful completion and submission, candidates for District Governor, District Secretary-
Treasurer, or International Endorsement will be eligible to deliver a two minute address at the Opening 
Session on Friday night. *If documents are submitted after February 23, candidates for District 
Governor, District Secretary-Treasurer and International Endorsement will not be included in the 
Candidates Booklet* 

Required Paperwork: 

- Statement of Candidacy Form 
- Service Agreement for respected position 
- Candidate Information Form Section A (Credentials) 
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TIMELINE OF CANDIDATES (ELECTED) 

Deadline Three: March 23, 2018 

Please submit the following documents to District Governor Yong Da Li during the Candidates Meeting 
prior to Opening Session. The location and time of the Candidates Meeting can be found in the 
Convention Schedule in the DCON Program. If you have already submitted your forms by the first or 
second deadline, you will still need to attend the Candidates Meeting. *If documents are submitted 
after the February 23 and March 16 deadlines, candidates for Governor, Secretary- Treasurer and 
International Endorsement will not be included in the Candidates Booklet and will not give an address 
during the Friday Opening Session* 

Required Paperwork: 

- Statement of Candidacy Form 
- Service Agreement for position 
- Candidate Information Form Section A (Credentials) 

Candidates who submit their forms by the first and second deadline will not have to be nominated 
during the Opening Session. However, all candidates who submit their forms after the second deadline 
have to be nominated off the floor. Please read the section regarding Nomination on the “Election 
Procedure” page for more information. 

March 23, 2018 
Candidates must attend the divisional caucuses, as indicated at the Candidates Meeting. As well, 
candidates must attend House of Delegates.  

 

**Note: Candidates only need to submit forms by one of the three deadlines. Therefore, if you 
submitted your forms by the first deadline, you do not need to submit your forms again for the second 
and third deadline. However, all candidates must attend the Candidates Meeting. 

 

 

 

 

 

 

 

 

  



6 
 

  TIMELINE OF CANDIDATES  (APPOINTED) 
Candidates for District Editor, District Webmaster and District Translator will not be included in the 
Candidates Booklet or give speeches. Rather, candidates will be interviewed by current District 
Executives and the District Administrator. 

March 23, 2018 
Please submit the following documents to District Governor Yong Da Li during the Candidates Meeting 
prior to Opening Session. The location and time of the Candidates Meeting can be found in the 
Convention Schedule in the DCON Program. The time and place of your interview will be determined at 
the Candidates Meeting. 

 

Required Paperwork: 

- Statement of Candidacy Form 
- Service Agreement for respected position 
- Candidate Information Form Section A (Credentials) 

 

Candidates for District Editor are asked to prepare a portfolio and an article in correspondence with 
ǘƘŜ ǇƛŎǘǳǊŜ ŦƻǳƴŘ ƻƴ ǘƘŜ άDistrict Editor Supplementέ ǇŀƎŜΦ During the Opening Session, you must be 
nominated in order to be formally recognized as a candidate. Please read the section on Nomination in 
the “Elections Procedure” page. 

 

March 23, 2018 
For candidates running for the position of District Translator, District Webmaster or District Bulletin 
Editor, the decision will be based on interviews conducted during free time on Saturday afternoon. 
Information regarding the time and location of the interview will be provided at the Candidates’ 
Meeting on Friday. These interviews will be conducted by the District Administrator and the District 
Executives (District Governor, District Webmaster, District Editor, etc.). Candidates should be prepared 
to discuss why they are well suited to the position, their experiences in Key Club, their leadership 
experiences, etc. The results of the interviews will be communicated to the candidates later on Saturday 
afternoon. 

Page 8 
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ELECTIONS PROCEDURE 
In the Eastern Canada District, it is practice to elect our District Governor and District Secretary- 
Treasurer through an election process involving the candidates meeting, possible nomination at 
Opening Session, caucusing and House of Delegates. For individuals seeking the positions of District 
Translator, District Webmaster or District Editor, the process involves the candidates meeting, 
nomination at the Opening Session and interviews. 

 

Nomination 

For elected positions, there are three deadlines: February 23, 2018, March 16, 2018 and March 23, 
2018. Any candidates running for the positions of District Governor or District Secretary-Treasurer, as 
well as any candidate running for International Endorsement are requested to submit the requested 
forms by one of the three deadlines. All candidates who meet the first two deadlines will be able to 
address the membership through a two minute speech at the Call for Nominations during the Friday 
Opening Session. Any candidates who have not met the first two deadlines, but wish to run for a 
position must be nominated by their peers off the floor on Friday night during the Opening Session. 
There will be a final call for nomination. At this time, any candidates who did not meet the first two 
deadlines can be nominated. The nomination must be performed by a Key Club member and not by an 
advisor or distinguished guest. To nominate a candidate, the nominator must rise, state their name and 
the name of their Key Club, and they must state the name of the person who is running for District 
Office. Following this, the nomination must be seconded in a similar manner by another Key Club 
member. Members of the District and/or International Board are not allowed to nominate any 
candidates for higher office. Candidates running off the floor (aka being nominated during the Opening 
Session on Friday) will not have the privilege of giving a two minute address. 

 

All candidates running for an appointed position must be nominated during the Opening Session 
following the same process addressed in the previous paragraph. 

 

/ŀƴŘƛŘŀǘŜǎΩ aŜŜǘƛƴƎ 

Any candidates running for higher office must attend the Candidates Meeting held before the Opening 
Session on Friday, March 23, 2018. At this meeting, the elections process will be explained in more 
detail. Candidates will find information regarding the place and time in the DCON Program. 
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ELECTIONS PROCEDURE 
Caucusing 

Saturday, March 24, 2018 will mark the day for the caucusing sessions at District Convention. During 
these sessions, candidates seeking the positions of District Governor, District Secretary-Treasurer, or an 
endorsement for their International campaigns will deliver their speeches. There will be four caucus 
rooms, each of which will contain members of multiple divisions. The candidates will rotate from one 
caucus room to another during the caucusing sessions based on a schedule given to the candidate at the 
candidates meeting. Each candidate will be given a total of five minutes per caucus room. The five 
minutes includes time for questions, therefore, it is up to the candidate to decide how much time they 
would like to allocate to questions. The timekeeper will indicate the rules of the caucus room when the 
candidate enters. When the five minutes elapse, the candidate will leave the room and rotate to the 
next caucus room as explained at the Candidates Meeting on Friday. 

 

House of Delegates 

During the House of Delegates on Saturday afternoon, candidates will be given the opportunity to 
deliver one minute speeches prior to the casting of the ballots. These speeches often convey the final 
message to voters before the votes are cast. It is possible that a motion to dismiss the reading of 
speeches by the candidates in House of Delegates may be passed. If this occurs, the candidates will not 
be given the opportunity to speak and the voting will proceed. Following the speeches, ballots will be 
cast. The ballots will be tallied by District Board members and the final results will be announced to the 
candidates at the end of House of Delegates. 
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CAMPAIGN RULES 
1. All candidates running for higher office (District or International) must be endorsed at their 
division’s Mid-Winter rallies. A candidate may not be endorsed by any division other than 
his/her own. If a candidate is not endorsed by his/her division, they must run off the floor at 
District Convention (therefore, they will not be included in the Candidates Booklet or be allowed 
to give a two minute address during the Opening Session). All candidates must be in good 
standing with Key Club International. 

2. The following forms must be submitted to the District Governor by email by the second deadline 
or in hard copy no later than the Candidates Meeting on Friday, March 23, 2018. Candidates for 
District Governor, District Secretary-Treasurer or International Endorsement need to submit 
additional paperwork by the requested deadline in the Timeline for Elected Positions in order to 
be included in the Candidates Booklet and/or to give a two-minute address during the Opening 
Session. 

o Statement of Candidacy 
o Service Agreement 
o Candidate Information Form (Section A – Credentials) 

3. All candidates must attend the Candidates Meeting on Friday, March 23, 2018. 
4. Spending money for any materials in a campaign for District office or International endorsement 

is prohibited. Candidates seeking the position of District Governor, District Secretary-Treasurer 
or endorsement for International office may submit a one page promotional flyer describing 
their platform, as well as the Candidate Information Form by the first deadline (February 23, 
2018) in order to be included in the 2018 Eastern Canada District Candidates Booklet. No 
materials will be distributed at District Convention, nor will any posters, buttons or any other 
campaign materials other than the material contained in the Candidate Booklet be allowed. 

5. No pre-Convention campaigning of any sort is permitted. Candidates may not contact anyone 
outside of their division prior to District Convention to seek support or advice. Any questions 
about the elections process should be addressed to the District Governor. Candidates may not 
explain platforms or seek support from anyone outside of their division. In addition, candidates 
are not permitted to use the Internet or any other electronic means (i.e. social media, chat 
rooms, phone calls, websites, emails, etc.) to campaign prior to the Candidates Meeting on 
Friday, March 23, 2018. Any candidate found in violation of this will be disqualified immediately. 

6. All candidates are prohibited from utilizing any current District Board or Board support member 
in their campaign staff. This includes all District Executives, Lieutenant Governors, Appointed 
Board members, and District Committee Chairs. The District Board is prohibited from endorsing 
or giving the appearance of endorsing any candidates running for office. No favouritism will be 
shown of any kind. 

7. District Caucus and Interviews will be discussed in more detail at the Candidates Meeting on 
Friday evening. The presiding officer of each caucus room will review the rules for candidates 
with the audience present prior to the start of caucuses. 

8. Candidates seeking the offices of District Governor, District Secretary-Treasurer or endorsement 
for International office should be prepared to deliver a speech that does not exceed one minute 
in length at the House of Delegates session. 

9. The ECD Key Club District Board, with the approval of the District Administrator, will disqualify 
any candidate that does not comply with these rules or other Board policies. 

10. The Key Club District Board and District Administrator, will be responsible for enforcing the rules 
stated above. 
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SAMPLE CAUCUS QUESTIONS 
1. How do you plan to accomplish all of your goals in just one year of being on the District Board? 

2. What is your favourite service project and why? 

3. What is your greatest weakness as a leader? How do you plan to overcome it? 

4. What is the Key Club motto? 

5. Recite the Key Club pledge. 

6. What does service mean to you? 

7. How much are Key Club District Dues? International Dues? 

8. What makes Key Club different from other student organizations? 

9. What sets you apart from all of the candidates running for this position? 

10. If elected, what would you do to strengthen relationships between Key Club and other branches 
of the Kiwanis family? 

11. Why did you join Key Club? 

12. Who is this year’s Key Club International President? Which district are they from? 

13. Who is ECD’s current Key Club International Trustee? Which district are they from? 

14. What are the six parts of the Kiwanis Family? 

15. Where is the Key Club International Convention being held this year? 

16. What are Key Club International’s Preferred Charities? 

17. Who is the Eastern Canada District’s Administrator? 

18. What encouraged you to run for this position? 

19. What is the goal of the ELIMINATE project? 

20. What is your primary reason for running? 

21. Where and when was Key Club established? 

22. What does Key Club mean to you? 

23. Who is your role model? Why? 

24. What are some ideas you have to increase communication in the District? 

25. What does KEY stand for? 

26. How would you balance extra-curricular activities and academics with Key Club? 

27. What are the Key Club core values? 

28. Name 3 members of the Eastern Canada District Board. 

29. How many countries have a Key Club? 

30. What have you personally done to help Key Club in the various service projects offered? 
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Statement of Candidacy Form 

Complete and submit this form with all required signatures to the District Governor by one of the three 
deadlines (Feb. 23, Mar. 16, Mar. 23). Failure to complete this in full will be cause for not being eligible 
to run for a District office. Please attach all letters of permission/endorsement. 

OFFICE SOUGHT:    □ Governor    □ District Secretary-Treasurer 

□ Webmaster     □ District Translator   □ Bulletin Editor 

□ Endorsement for International Trustee  □ Endorsement for International Vice President 

□ Endorsement for International President 

 

In announcing myself as a candidate for the position indicated above, I hereby declare that: 

I am fully aware of the responsibilities that this office carries and I am confident that I will be able to 
fulfill all duties and obligations as stated in the service agreement for this office. 

I intend to remain in high school during my term. I will maintain my schoolwork and not let this office 
have any adverse effect on my future education. 

I have neither spent nor do I intend to spend any money on my campaign 

I intend to remain an active member of my home Key Club and participate in as many service projects as 
possible. 

 

I will abide by all of the rules set forth by the Elections Committee of the ECD. Candidate’s full 

Name:               

Street Address:             

City:     Province:     Postal Code:     

Home Phone: (  )   -   Email:        

Date of Birth: Day   Month    Year    

 

Parent Names: 

Mother:       Father:       

Eastern Canada District  
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Faculty Advisor Kiwanis Advisor 

Name: Name: 

Phone: Phone: 

Email: Email: 

 

Name of Home Key Club:            

Name of school (if different):            

Name of School Principal:            

By signing here, I fully agree to all terms as outlined in this agreement: 

 

              

Signature of Candidate      Date 

 

              

tŀǊŜƴǘκ DǳŀǊŘƛŀƴΩǎ {ƛƎƴŀǘǳǊŜ     Date 

 

 

This form must be accompanied by: 

1. A letter of endorsement from candidate’s Faculty Advisor. 
2. A letter of endorsement from candidate’s Kiwanis Advisor. 
3. A letter of permission from High School Principal. 
4. A letter of permission from parent/guardian. 
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Candidate Information Form 

This form is required to be filled by all Key Clubbers running for District Office or Endorsement for 
International Office. All candidates are required to fill out Section A. Candidates running for the position 
of District Governor, District Secretary-Treasurer or International Endorsement who wish to be included 
in the Candidates Booklet must also fill out sections B and C and submit them to District Governor Yong 
Da Li (governor@keyclub.ca) by February 23, 2018. Please type or print neatly. 

 

OFFICE SOUGHT:    □ Governor    □ District Secretary-Treasurer 

□ Webmaster     □ District Translator   □ Bulletin Editor 

□ Endorsement for International Trustee  □ Endorsement for International Vice President 

□ Endorsement for International President 

 

Section A: Credentials (for all candidates) 

Full name:             

Leadership positions held in Key Club (Include position and the year the position was held) 

             

              

Leadership positions held outside of Key Club (Include position and year) 

             

              

Awards received (May include Key Club awards, community and/ or school awards) 

             

              

Other activities/organizations (List any other organizations/clubs you are involved with) 

             

             

              

Eastern Canada District  
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Section B: Questionnaire (for District Governor, District Secretary-Treasurer and International 

Candidates) 

How many years have you been a part of the Kiwanis Family?       

Why are you running for this position? How will you help the Eastern Canada District of Key Club 

International reach new heights? 

             

              

What is your Key Club moment? (Favourite Key Club memory) 

             

             

              

If you could send a personal message to each Key Club member, what would it be? 

             

             

             

              

 

Section C: Candidate Page (for District Governor, District Secretary-Treasurer and International 

Candidates) 

If you are running for the position of District Governor, District Secretary-Treasurer or Endorsement for 
International Office, you are eligible to make a one page document that will be included in the 2018 
Eastern Canada District Candidate Booklet. You should include your platform and any other details that 
will help you in your campaign. The document must be in PDF format and be printable in black and 
white. The dimensions for the document may not exceed 8 1/2 by 5 1/2 with ½ inch margins. A sample 
Candidate Bio page has been included with this form. The page must be submitted by February 23, 
2018. 

 

Sample candidate biography included on next page. 
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DISTRICT EDITOR SUPPLEMENT 
Along with your interview with the current District Bulletin Editor and District Administrator, you are 
asked to submit a portfolio and article during District Convention. 

As District Bulletin Editor, one of your main responsibilities is to create graphic for the District magazine, 
the Eastern Canada Key. As such, it is important that you provide a portfolio of your work. The work you 
submit must be made solely by you. If it is found that the work you have submitted is not original, the 
District Bulletin Editor and Administrator have the right to void your application. 

 

Portfolio 

Within your portfolio, you must include the following at the least: 

- Two pieces of work related to Key Club (poster, newsletter, etc.) 
- A piece of your choice 

Another important responsibility of the Editor is that he/she will be writing and editing articles that are 
published in the Eastern Canada Key. With this in mind, it is important that the District Bulletin Editor 
demonstrates a high degree of writing and proofreading skills. 

 

Article 

Given the picture below, write a 100-150 word article. 
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Service Agreement for the District Governor 

I,     , do hereby declare myself willing to assume the duties of the 
District Governor for the Eastern Canada District of Key Club International. I understand that failure to 
observe the following agreement may result in removal from office in accordance of the Eastern Canada 
District Board policies and the Key Club International Bylaws. This contract is a guideline, and does not 
by any means limit my duties as a member of the District Board. 

If elected the position of District Governor, I realize that I will be responsible to do the following: 

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club 
International in accordance with the Key Club International Bylaws. 

2. Maintain the quality of my school work and keep up-to-date at all times so that permission may 
be obtained from parents and school authorities for occasional absence on Key Club business. 

3. Maintain active membership in my home Key Club. 
4. Promote the Objects of Key Club International and do everything possible to help promote Key 

Club in the Eastern Canada District. 
5. Maintain regular communication with the District Administrator, Eastern Canada District Board, 

Kiwanis Regional Chairs, Eastern Canada District Circle K Governor, Eastern Canada & Caribbean 
District Governor, and Key Club International Trustee. 

6. Attend the following events scheduled this year: 
a. District Convention prior to my inductions 
b. Post–Election District Board Meeting at District Convention 
c. ECD Board Trainer – Late May/ Early June 
d. All Eastern Canada District Board Meetings – Throughout the term 
e. Governors and Administrators Training Conference (GATC) 

Á April 26-29, 2018| Baltimore Marriot Waterfront Hotel 
f. Key Club International Convention 

Á July 4-8, 2018| Chicago Marriott Magnificent Mile Hotel 
g. Key Club International Leadership Conference (LeadCon) 

Á July 19-22, 2018| Kiwanis International – Indianapolis, Indiana 
h. ECD Summer Board Meeting 
i. ECD Mid–Winter Board Meeting 
j. ECD Circle K District Convention (if possible) 
k. EC & C Kiwanis District Convention (if possible) 
l. Pre–Convention Board Meeting at the end of the term 
m. District Convention at the end of the term 
n. Post–Convention District Board Meeting at the end of the term 

7. Publish ten monthly newsletters to the Eastern Canada District board, Kiwanis Regional Chairs, 
and the Eastern Canada District’s International Trustee. Newsletters must be distributed by the 
5th of each month 

8. Publish at least 4 formal communiqués (flyers, newsletters, letters, diagrams, etc.) for club 
Presidents in the Eastern Canada District. 

Eastern Canada District  
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9. Submit an article for each issue of the Eastern Canada District’s Magazine to update members 
about events occurring in the Eastern Canada District of Key Club International. 

10. Prepare and distribute tentative dated agendas for each district board meeting at least one 
week prior to the board meeting. At the board meetings, follow the agenda to ensure efficient 
and productive District board meetings. 

11. Distribute the Distinguished Criteria for District Officer positions, as provided by Key Club 
International. 

12. Develop material and institute a training program for district officers. Include the following 
topics, in addition to any other relevant information. 

a. Key Club International Major Emphasis Project and Service Partners 
b. Youth Opportunities Fund 
c. Kiwanis Family 
d. Planning Service Projects and Programs 
e. Suggested Calendar 
f. Position Responsibilities 
g. Emphasis on Club Building and Reactivation 
h. Guidelines for Divisional Meetings 

13. Provide written directives and assist district committees in their operation, including (but not 
limited to) the following committees: Membership Development, Service planning/ Major 
Emphasis, Kiwanis Family Relations, and Convention planning. 

14. Maintain a monthly reporting system for each Lieutenant Governor and provide each board 
member with a quarterly evaluation of their performances. 

15. Provide the Eastern Canada District’s International Trustee with written directives outlining how 
he/  she can contribute to the successes of the Eastern Canada District. 

16. Provide the Eastern Canada District’s International Trustee time to present a report at each 
District board meeting, along with the Eastern Canada District’s Convention. 

17. File all reports required by Key Club International in a timely manner. 
18. Perform at least 50 hours of community service. 
19. Assist the Eastern Canada District Secretary–Treasurer in collecting 100% of membership dues. 
20. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board 

members in efforts to grow the Eastern Canada District of Key Club International. 

I have read the Eastern Canada District’s Service Agreement for the District Governor, which outlines the 
minimum duties and responsibilities of the office. If elected, I am willing and committed to completing 
these duties to the best of my abilities for the 2018 – 2019 Key Club year. 

 

              

Signature of Candidate      Date 

 

              

Name of Parent/ Guardian     Parent/ Guardian’s Signature 
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Service Agreement for the District SecretaryςTreasurer 

I,     , do hereby declare myself willing to assume the duties of the 
Secretary–Treasurer for the Eastern Canada District of Key Club International. I understand that failure 
to observe the following agreement may result in removal from office in accordance of the Eastern 
Canada District Board policies and the Key Club International Bylaws. This contract is a guideline, and 
does not by any means limit my duties as a member of the District Board. 

If elected the position of District Secretary–Treasurer, I realize that I will be responsible to do the 
following: 

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club 
International in accordance with the Key Club International Bylaws. 

2. Maintain the quality of my school work and keep up-to-date at all times so that permission may 
be obtained from parents and school authorities for occasional absence on Key Club business. 

3. Maintain active membership in my home Key Club. 
4. Promote the Objects of Key Club International and do everything possible to help promote Key 

Club in the Eastern Canada District. 
5. Maintain regular monthly communication with the District Administrator, the District Governor, 
the Eastern Canada District’s International Trustee, and the Eastern Canada District’s Lieutenant 
Governors. 

6. Attend the following events scheduled this year: 
a. District Convention prior to my induction 
b. Post–Election District Board Meeting at District Convention 
c. ECD Board Trainer – Late May/Early June 
d. Key Club International Convention – if possible 

i. July 4-8, 2018| Chicago Marriott Magnificent Mile Hotel 
e. ECD Summer Board Meeting 
f. ECD Mid–Winter Board Meeting 
g. All District Board Meetings 
h. Pre–Convention Board Meeting 
i. District Convention at the end of the term 
j. Post–Convention District Board Meeting at the end of the term 

7. Work with all Lieutenant Governors to achieve 100% of membership dues. Place emphasis on 
collecting early bird dues (November 1, 2018) for as many clubs as possible. 

8. Work with the District Administrator to create and monitor a District budget for all expenses 
throughout the term. 

9. Publish at least ten monthly newsletters to the Eastern Canada District’s Board of Trustees and 
International Trustee. 

10. Publish at least 4 formal communiqués (flyers, newsletters, letters, diagrams, etc.) for club 
Secretaries and Treasurers in the Eastern Canada District. 

11. Record the minutes of each district board meeting (electronic or in person) and distribute copies 
to all district officers and the Key Club International Office within 15 days of each meeting. 
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12. Work with the Lieutenant Governors in the Eastern Canada District to obtain all new club officer 
information before June 15, 2018. 

13. Present a District Secretary–Treasurer’s report at each official District Board meeting. 
14. Send notification of delinquent status to delinquent Key Club Presidents and faculty advisors by 

December 31, 2018. 
15. Assist the Eastern Canada District in functionality by working on at least one District committee. 
16. Publish articles for the Eastern Canada District’s Magazine, as required by the Eastern Canada 
District’s Bulletin Editor. 

17. Develop materials and run a workshop to train club secretaries and treasurers at the end of my 
term. 

18. Compile a master list with all of the Eastern Canada District’s committees, their directives, and 
the work that has been completed to address those directives. Distribute this document to the 
District Administrator and the new District Governor. 

19. Perform at least 50 hours of community service. 
20. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board 

members in efforts to grow the Eastern Canada District of Key Club International. 

 

I have read the Eastern Canada District’s Service Agreement for the District Secretary–Treasurer, which 
outlines the minimum duties and responsibilities of the office. If elected, I am willing and committed to 
completing these duties to the best of my abilities for the 2018 – 2019 Key Club year. I acknowledge that 
failure to accomplish these tasks may result in probation, and possibly, removal from the Eastern 
Canada District Board. 

 

              

Signature of Candidate      Date 

 

              

Name of Parent/ Guardian     Parent/ Guardian’s Signature 

 

 

 

 

 

 

 

  



21 
 

 

 

Service Agreement for the District Bulletin Editor 

I,     , do hereby declare myself willing to assume the duties of the 
District Bulletin Editor for the Eastern Canada District of Key Club International. I understand that failure 
to observe the following agreement may result in removal from office in accordance with the Eastern 
Canada District Board policies and the Key Club International Bylaws. This contract is a guideline, and 
does not by any means limit my duties as a member of the District Board. 

If elected the position of Bulletin Editor, I realize that I will be responsible to do the following: 

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club 
International in accordance with the Key Club International Bylaws. 

2. Maintain the quality of my school work and keep up-to-date at all times so that permission may 
be obtained from parents and school authorities for occasional absence on Key Club business. 

3. Maintain active membership in my home Key Club. 
4. Promote the Objects of Key Club International, and do everything possible to help promote Key 

Club in the Eastern Canada District. 
5. Maintain regular monthly communication with the District Administrator, the District Governor 

and all other members of the ECD Board and Board Support. 
6. Attend the following events scheduled this year: 

a. District Convention prior to my induction 
b. Post–Election District Board Meeting at District Convention 
c. ECD Board Trainer – Late May/Early June 
d. Key Club International Convention – if possible 

i. July 4-8, 2018| Chicago Marriott Magnificent Mile Hotel 
e. ECD Summer Board Meeting 
f. ECD Mid–Winter Board Meeting 
g. Pre–Convention Board Meeting 
h. District Convention at the end of the term 
i. Post–Convention District Board Meeting at the end of the term 

7. Produce and distribute at least five articles of correspondence for district board members. 
8. Publish at least four issues (one for each season) of the Eastern Canada District Publication (EC – 

Key), and work with the District Webmaster to distribute them to Key Clubs throughout the 
Eastern Canada District. 

9. Present a District Bulletin Editor’s report at each District Board meeting. 
10. Attend as many District Board meetings as possible, providing notice in advance for when I am 

unable to attend. 
11. Assist the Eastern Canada District in functionality by contributing to at least one District 

committee, as indicated by the Eastern Canada District’s Governor. 
12. Encourage Lieutenant Governors to find members who may be able to support the District 

publications by submitting articles to be published. 
13. Assist the Eastern Canada District’s Board of Trustees with the Key Club International Graphic 

Standards, as required. 
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14. Perform at least 50 hours of community service. 
15. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board 

members in efforts to grow the Eastern Canada District of Key Club International. 

 

I have read the Eastern Canada District’s Service Agreement for the Bulletin Editor, which outlines the 
minimum duties and responsibilities of the office. If elected, I am willing and committed to completing 
these duties to the best of my abilities for the 2018 – 2019 Key Club year. I acknowledge that failure to 
accomplish these tasks may result in probation, and possibly, removal from the Eastern Canada District 
Board. 

 

              

Signature of Candidate      Date 

 

              

Name of Parent/ Guardian     Parent/ Guardian’s Signature 
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Service Agreement for the District Webmaster 

I,     , do hereby declare myself willing to assume the duties of the 
District Webmaster for the Eastern Canada District of Key Club International. I understand that failure to 
observe the following agreement may result in removal from office in accordance of the Eastern Canada 
District Board policies and the Key Club International Bylaws. This contract is a guideline, and does not 
by any means limit my duties as a member of the District Board. 

If elected the position of Webmaster, I realize that I will be responsible to do the following: 

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club 
International in accordance with the Key Club International Bylaws. 

2. Maintain the quality of my school work and keep up-to-date at all times so that permission may 
be obtained from parents and school authorities for occasional absence on Key Club business. 

3. Maintain active membership in my home Key Club. 
4. Promote the Objects of Key Club International and do everything possible to help promote Key 

Club in the Eastern Canada District. 
5. Maintain regular monthly communication with the District Governor and District Administrator. 
6. Attend the following events scheduled this year: 

a. District Convention prior to my induction 
b. Post–Election District Board Meeting at District Convention 
c. ECD Board Trainer – Late May/Early June 
d. Key Club International Convention – if possible 

i. July 4-8, 2018| Chicago Marriott Magnificent Mile Hotel 
e. ECD Summer Board Meeting 
f. ECD Mid–Winter Board Meeting 
g. Pre–Convention Board Meeting 
h. District Convention at the end of the term 
i. Post–Convention District Board Meeting at the end of the term 

7. Upload all publications from the Eastern Canada District’s Board of Trustees onto the Eastern 
Canada District’s Website. 

8. Update the Eastern Canada District’s Website regularly, and assist the Communication/ Public 
Relations Committee to run the Eastern Canada District’s social media accounts. 

9. Attend as many Eastern Canada District Board meetings as possible, providing notice in advance 
for meetings I will be unable to attend. 

10. Organize all files and resources in an appropriate manner on the Eastern Canada District’s 
Dropbox folder. 

11. Work with the Lieutenant Governors to ensure that the Eastern Canada District’s map is up to 
date, and all Key Clubs are included with accurate addresses. 

12. Assist the Eastern Canada District’s functionality by contributing to at least one district 
committee, as chosen by the Eastern Canada District’s Governor. 

13. Promote Key Clubs that have excelled on a regular basis by showcasing them on the Eastern 
Canada District’s Website and social media accounts. 
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14. Perform at least 50 hours of community service. 
15. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board 

members in efforts to grow the Eastern Canada District of Key Club International. 

 

I have read the Eastern Canada District’s Service Agreement for the District Webmaster, which outlines 
the minimum duties and responsibilities of the office. If elected, I am willing and committed to 
completing these duties to the best of my abilities for the 2018 – 2019 Key Club year. I acknowledge that 
failure to accomplish these tasks may result in probation, and possibly, removal from the Eastern 
Canada District Board. 

 

              

Signature of Candidate      Date 

 

              

Name of Parent/ Guardian     Parent/ Guardian’s Signature 
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Service Agreement for the District Translator 

I,     , do hereby declare myself willing to assume the duties of the 
District Translator for the Eastern Canada District of Key Club International. I understand that failure to 
observe the following agreement may result in removal from office in accordance of the Eastern Canada 
District Board policies and the Key Club International Bylaws. This contract is a guideline, and does not 
by any means limit my duties as a member of the District Board. 

If elected the position of Translator, I realize that I will be responsible to do the following: 

1. Abide by the policies and procedures set forth by the Eastern Canada District of Key Club 
International in accordance with the Key Club International Bylaws. 

2. Maintain the quality of my school work and keep up-to-date at all times so that permission may 
be obtained from parents and school authorities for occasional absence on Key Club business. 

3. Maintain active membership in my home Key Club. 
4. Promote the Objects of Key Club International and do everything possible to help promote Key 

Club in the Eastern Canada District. 
5. Maintain regular monthly communication with the District Governor, District Administrator and 

all other Board members. 
6. Attend the following events scheduled this year: 

a. District Convention prior to my induction 
b. Post–Election District Board Meeting at District Convention 
c. ECD Board Trainer – Late May/Early June 
d. Key Club International Convention – if possible 

i. July 4-8, 2018| Chicago Marriott Magnificent Mile Hotel 
e. ECD Summer Board Meeting 
f. ECD Mid–Winter Board Meeting 
g. Pre–Convention Board Meeting 
h. District Convention at the end of the term 
i. Post–Convention District Board Meeting at the end of the term 

7. Assist the Eastern Canada District’s functionality by contributing to at least one district 
committee, as chosen by the Eastern Canada District’s Governor. 

8. Translate documents as required by the District Governor and District Administrator. 
9. Perform at least 50 hours of community service. 
10. Maintain a positive attitude to inspire, collaborate and help the Eastern Canada District Board 

members in efforts to grow the Eastern Canada District of Key Club International. 
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I have read the Eastern Canada District’s Service Agreement for the District Translator, which outlines 

the minimum duties and responsibilities of the office. If elected, I am willing and committed to 

completing these duties to the best of my abilities for the 2018 – 2019 Key Club year. I acknowledge that 

failure to accomplish these tasks may result in probation, and possibly, removal from the Eastern 

Canada District Board 

 

              

Signature of Candidate      Date 

 

              

Name of Parent/ Guardian     Parent/ Guardian’s Signature 
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FURTHER INFORMATION 

For further information concerning campaigning for offices on the Eastern Canada District Board or on 
the Key Club International Board, please refer to www.keyclub.ca and www.keyclub.org. You may also 
contact either the District Governor or the District Administrator with any questions not answered in 
this package or on either of the suggested websites. 

If you would like information about any of the specific District positions, please contact the respective 
officer currently serving in the position. If you would like more information about positions on the 
International Board, please contact our International Trustee. The contact information is provided 
below. 

Yong Da Li 
District Governor 

governor@keyclub.ca  

Cindy Zhang 

District Secretary-Treasurer 

dst@keyclub.ca  

Katie Tan 

District Webmaster 

webmaster@keyclub.ca  

Jessica Kim 

District Bulletin Editor 

editor@keyclub.ca  

Oishee Ghosh 

District Translator 

oisheeg11@gmail.com 

Luke Gilmore 

International Trustee 

lukegilmore.kci@gmail.com 

Deborah Knight 

District Administrator 

deborahanneknight@gmail.com  

 

If you are submitting your forms in order to meet one of the first two Call for Nomination dates 
(February 23 or March 16), you should receive an email of acknowledgement from the District 
Governor upon submission. If you do not receive an email of acknowledge within 48 hours, 
please feel free to contact District Governor Yong Da Li at (416) 836 9288 
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